
Accessing Evaluations 

Start by going to our grant site: Logon - Grant Lifecycle Manager (grantinterface.com)  

After clicking the link, you will see the screen below:  

If this is your first time in the grant system, you will put the following login information and click

“Log On” (You do not need to hit “Create New Account” because an account has already been made 

for you) 

Username: the email address you received this email at  

Password: ChangeThisPassword 

After clicking “Log On” new users will be prompted to create a new permanent password, and then you 

will see the following screen. 

https://www.grantinterface.com/Home/Logon?urlkey=uwswpa


This screen is your evaluation dashboard and will contain all the eval uations that have been assigned 

to you. To access the evaluation form, you will need to click the blue “Start”  button on the far right of 

the screen. 

Clicking “Start”  will open the evaluation form and you will see a side-by-side view of the application 

and the evaluation form. Above that is information on the applicant and the applicant’s  organization. 

As you are scoring the evaluation questions there are additional opportunities to add comments for 

that specific question. Your comments are important for making decisions and providing feedback to applicants, 
so please utilize the comment boxes. Comments and scores are private and will not be shared with applicants or 
other evaluators.



If you have completed your evaluation and are ready to move on to the next, or you need a break and 

haven’t finished the entire evaluation yet ; be sure to scroll to the bottom of the evaluation form and 

click “Save”. All your comments and scores will be lost if you do not click save. 

After clicking save you will get a confirmation screen that will outline which questions have not been 

answered (if applicable). You will then have three options to click from: 

- Return to evaluation →  This will return you to the evaluation form you were just working on

- Return to dashboard →  This will return you to the home screen where the evaluations are listed

- Next pending evaluation → This will open the next application listed for you to evaluate

If you return to the dashboard, you will see the status of all the assigned evaluations. Red/pending 

applications are applications you have not started, yellow/draft applications are applications you 

started but have not answered all the required questions for , and green/complete applications are 

applications you have finished. You will also see the current percent score listed for any draft and/or 

complete applications.  



Like hitting the Start button to access new evaluations, you can hit “Continue” to continue evaluating 

the applications in draft. You can also edit applications you have already completed by hitting the 

“Update” button. So, if at any point you would like to change a previous score or add an additional 

comment that comes to mind, please feel free to do so. 

Once all your evaluations are green/complete you are done! There is nothing else you need to do to 

submit your scores. 

If you have any questions or issues accessing the evaluation, please contact Jacob Grande at 

Jacob.Grande@UnitedWaySWPA.org 

mailto:Jacob.Grande@UnitedWaySWPA.org
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